
Board Announcement 

Date: [Insert Date] 

Dear Community Members, 

We are excited to announce a community engagement event hosted by the Board of 

[Organization/Community Name]. This event aims to bring together residents, stakeholders, and 

local leaders to discuss our ongoing projects and gather valuable input from you. 

Event Details: 

Date: [Insert Date] 

Time: [Insert Start Time] - [Insert End Time] 

Location: [Insert Venue Address] 

Agenda: 

• Welcome and Introductions 

• Presentation of Current Initiatives 

• Open Forum for Community Feedback 

• Next Steps 

Your voice matters, and we encourage everyone to participate in this important discussion. Light 

refreshments will be served. 

Please RSVP by [Insert RSVP Date] to [Insert RSVP Contact Information]. 

We look forward to seeing you there! 

Sincerely, 

[Your Name]  

[Your Title]  

[Organization/Community Name]  

[Contact Information] 


