
Board Incident Report for Safety Compliance 

Date: [Insert Date] 

To: [Insert Board Committee Name] 

From: [Insert Your Name] 

Subject: Incident Report - [Insert Incident Description] 

Incident Details 

Date of Incident: [Insert Date of Incident] 

Location: [Insert Location] 

Time: [Insert Time] 

Incident Description 

[Provide a brief description of the incident, including what happened, who was involved, and any 

immediate effects.] 

Actions Taken 

[Outline the actions that were taken following the incident to ensure safety compliance, including 

any immediate corrective measures.] 

Recommendations 

[Suggest any further actions, improvements, or changes required to prevent similar incidents in 

the future.] 

Attachments 

[List any supporting documents attached, such as photos, witness statements, or compliance 

reports.] 

Signature: [Your Name] Position: [Your Position] Contact: [Your Contact Information] 


