
Board Incident Report 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Incident Report for Risk Assessment 

Incident Details 

Incident Date: [Insert Date] 

Location: [Insert Location] 

Description of Incident: 

[Provide a brief description of the incident] 

Individuals Involved 

Name: [Insert Name] 

Role: [Insert Role] 

Contact Information: [Insert Contact Info] 

Immediate Actions Taken 

[Describe any immediate actions taken in response to the incident] 

Risk Assessment 

[Provide an analysis of potential risks associated with the incident] 

Recommendations 

[Insert any recommendations to mitigate risks or prevent future incidents] 

Conclusion 



Thank you for your attention to this matter. Please feel free to reach out if further information is 

required. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


