
RSVP Request for Board Ceremony 

Dear [Recipient's Name], 

We are pleased to announce the upcoming Board Ceremony scheduled for [Date] at [Time]. The 

event will be held at [Location]. 

As a valued member of our community, your presence at this ceremony is highly appreciated. 

We kindly request your RSVP by [RSVP Deadline] to help us with the arrangements. 

Please confirm your attendance by responding to this email or by contacting us at [Contact 

Information]. 

Thank you, and we look forward to celebrating this special occasion with you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


