
Participant Confirmation for Board 

Brainstorming Event 

Dear [Participant's Name], 

We are pleased to confirm your participation in the upcoming Board Brainstorming Event 

scheduled for [Date] at [Location]. This event aims to foster innovative ideas and collaborative 

solutions to enhance our organization's strategic initiatives. 

Please find the details of the event below: 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Location: [Venue/Room] 

• Agenda: [Brief Agenda Overview] 

We encourage you to prepare any insights you may want to share during the brainstorming 

sessions. Your contributions will be invaluable to the success of this event. 

Should you have any questions or require further information, please do not hesitate to reach out. 

Looking forward to your participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


