
Follow-Up After Board Brainstorming 

Session 

Date: [Insert Date] 

To: [Board Member Names/All Board Members] 

From: [Your Name/Your Position] 

Subject: Follow-Up on Our Recent Brainstorming Session 

Dear Board Members, 

I hope this message finds you well. I wanted to take a moment to thank each of you for your 

valuable contributions during our recent brainstorming session held on [Insert Date of Meeting]. 

Your insights and perspectives were incredibly beneficial as we explored [briefly mention key 

topics discussed]. 

To summarize our discussion, we identified several key initiatives that we believe could 

significantly impact our organization, including: 

• [Initiative 1] 

• [Initiative 2] 

• [Initiative 3] 

As we move forward, I encourage you to reflect on the ideas we generated and any additional 

thoughts you may have. Please feel free to share your feedback or any further suggestions by 

[Insert Deadline Date]. 

Additionally, I will be compiling our notes and action items and will circulate them shortly. Your 

continued engagement is crucial as we work to implement these ideas effectively. 

Thank you once again for your dedication and collaborative spirit. I look forward to our next 

steps together. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Contact Information] 


