
Internship Application for Remote 

Opportunities 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the [Position Title] internship position at [Company's 

Name] as advertised on [Where You Found the Job Posting]. With my background in [Your 

Field of Study or Relevant Experience] and a strong passion for [Industry or Specific Interest 

Related to the Position], I am excited about the opportunity to contribute to your team while 

gaining valuable experience. 

During my time at [Your University/College or Previous Internship], I developed skills in 

[Relevant Skills or Experiences] which I believe will be beneficial for this internship. I am 

particularly drawn to this position because [Reason Why You Want This Internship], and I am 

eager to bring my skills to your organization while learning from your esteemed team. 

I am highly self-motivated, adaptable, and possess strong communication skills, which I believe 

are essential for succeeding in a remote working environment. I am excited about the potential to 

collaborate with team members and engage in projects that align with my interests. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

background, skills, and enthusiasms fit with the goals of [Company's Name]. Please find my 

resume attached for more details on my professional experience. 



Sincerely, 

[Your Name] 


