
Post-Retreat Summary 

Date: [Insert Date] 

To: Board Members 

From: [Your Name] 

Subject: Summary of the Annual Retreat 

Dear Board Members, 

Thank you for your active participation in our annual retreat held on [Insert Date]. It was a 

productive gathering that allowed us to reflect on our accomplishments and set our goals for the 

upcoming year. 

Key Highlights: 

• Review of last year's achievements 

• Strategic planning session outcomes 

• Workshops on leadership and team-building 

• Networking opportunities with industry peers 

Action Items: 

1. [Action Item 1] 

2. [Action Item 2] 

3. [Action Item 3] 

Please feel free to share any additional thoughts or insights you may have regarding the retreat. 

Your feedback is invaluable as we strive to improve future gatherings. 

Thank you once again for your commitment and engagement. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


