
Follow-Up on Annual Board Retreat 

Dear [Board Member's Name], 

Thank you for your participation in our recent Annual Board Retreat held on [Date]. It was a 

pleasure to have everyone come together to discuss our goals and strategies for the upcoming 

year. 

As a follow-up, I wanted to summarize some key points and action items that were discussed: 

• Strategic Goals for [Year]: [Brief summary] 

• Budget Approvals: [Brief summary] 

• Upcoming Events: [Brief summary] 

Please share your thoughts on these items and let us know if you have any additional insights or 

questions. Your feedback is invaluable as we move forward. 

Looking forward to our next meeting on [Next Meeting Date]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


