
Resource Enhancement Request 

To: [Board Member Names] 

Date: [Insert Date] 

Dear [Board Members/Specific Name], 

I am writing to formally request an evaluation of our current resources and to propose 

enhancements that would significantly benefit our [department/team/project]. As we aim to 

improve our [specific goals], it has become evident that additional resources are necessary to 

meet our objectives effectively. 

Current Resources Overview 

Presently, we have [briefly describe current resources or facilities]. While these resources have 

served us well, they are now insufficient to support our growing demands, which include [list 

specific needs or challenges]. 

Proposed Enhancements 

To address these challenges, I propose the following enhancements: 

• [Enhancement 1: Description] 

• [Enhancement 2: Description] 

• [Enhancement 3: Description] 

Benefits of Enhancements 

Implementing these enhancements will lead to [mention the potential positive outcomes and 

benefits]. 

I appreciate your attention to this matter and look forward to discussing this request further 

during our upcoming board meeting. Thank you for considering this important enhancement to 

our resources. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


