Confirmation of Compliance with
Organizational Policies

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Company Address]

Dear [Recipient's Name],

This letter serves to confirm that I, [Your Name], in my capacity as [Your Title], have reviewed
and understand the organizational policies set forth by [Organization Name]. | hereby affirm that
I am in compliance with all relevant policies and procedures as outlined in the [mention policy
document, e.g., Employee Handbook, Code of Conduct].

| acknowledge the importance of adhering to these policies in maintaining the integrity and
reputation of our organization. | commit to upholding these standards in my professional
conduct.

If there are any updates or changes to the policies, please inform me at your earliest convenience.
Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Title]

[Your Contact Information]



