
Board Training Follow-Up Summary 

Date: [Insert Date] 

To: [Board Members] 

From: [Your Name] 

Subject: Summary of Board Training Session 

Dear Board Members, 

Thank you for participating in the recent board training session held on [insert date]. Your 

engagement and contributions were invaluable. 

Training Overview: 

• Topic 1: [Brief description] 

• Topic 2: [Brief description] 

• Topic 3: [Brief description] 

Key Takeaways: 

1. [Key takeaway 1] 

2. [Key takeaway 2] 

3. [Key takeaway 3] 

Action Items: 

• [Action item 1] 

• [Action item 2] 

• [Action item 3] 

We appreciate your commitment to ongoing development and effective governance. Please feel 

free to reach out if you have any questions or need further clarification regarding the training 

materials. 

Best Regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


