
Board Response to Grievance 

Date: [Insert Date] 

[Grievant's Name] 

[Grievant's Address] 

Dear [Grievant's Name], 

We have received your grievance letter dated [Insert Date of Grievance Letter]. The Board 

appreciates your taking the time to communicate your concerns regarding [briefly summarize the 

grievance]. 

After careful consideration and review of the details presented, we would like to address the 

following points: 

1. [Response to Point 1] 

2. [Response to Point 2] 

3. [Response to Point 3] 

We take grievances seriously and strive to provide a fair and thorough examination of all issues. 

We hope that the information provided above helps clarify our position. 

If you have any further questions or wish to discuss this matter in more detail, please feel free to 

contact us directly at [Contact Information]. 

Thank you for bringing this matter to our attention. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


