
Safety Compliance Letter 

Date: [Insert Date] 

To: [Board Member Names] 

From: [Your Name/Your Position] 

Subject: Safety Compliance for Upcoming Board Activities 

 

Dear [Board Member Names], 

As we prepare for our upcoming board activities, it is crucial to ensure that all safety compliance 

measures are adhered to. This letter serves as a reminder of our commitment to maintaining a 

safe environment for all participants. 

Please review the following safety compliance protocols that must be followed during our 

activities: 

• Conduct a risk assessment prior to all events. 

• Ensure that all emergency exits are clearly marked and accessible. 

• Provide necessary safety equipment, such as first aid kits and fire extinguishers. 

• Review our emergency evacuation plan with all attendees. 

• Encourage participants to report any safety concerns immediately. 

Your cooperation and attention to these matters will greatly contribute to the safety and success 

of our board activities. If you have any questions or suggestions regarding our safety protocols, 

please do not hesitate to reach out. 

 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


