Board Safety Protocol Guidelines

Date: [Insert Date]

To: [Board Members/Stakeholders]

From: [Your Name/Title]

Subject: Safety Protocol Guidelines for [Organization/Facility Name]

Dear Board Members,

As part of our commitment to ensuring the safety and well-being of all employees and visitors,

we have developed a set of safety protocol guidelines. Please review the following measures that
will be implemented effective immediately:

1. Emergency Procedures

o Evacuation routes and assembly points are clearly marked.
e Regular emergency drills will be conducted quarterly.

2. Health and Hygiene

o Hand sanitizing stations will be placed throughout the facility.
e Masks are required in common areas.

3. Incident Reporting

« All accidents and safety violations must be reported immediately.
o A designated safety officer will review all incidents.

These guidelines are meant to protect everyone associated with [Organization/Facility Name].
Your cooperation and adherence to these protocols are essential for maintaining a safe
environment.

Please do not hesitate to reach out if you have any questions or need further clarification.
Sincerely,

[Your Name]

[Your Title]
[Organization/Facility Name]



