
Letter Template for Board Presentation 

Date: [Insert Date] 

To: [Board Members/Specific Names] 

From: [Your Name/Your Position] 

Subject: Presentation on Innovation Strategy 

Dear Board Members, 

I am writing to invite you to a board presentation on our upcoming Innovation Strategy 

scheduled for [Insert Date and Time]. The presentation will focus on our vision for innovation, 

key strategic initiatives, and how we plan to leverage technology to drive growth in the 

upcoming fiscal year. 

Agenda: 

• Overview of Current Market Trends 

• Key Innovations and Future Roadmap 

• Resource Allocation and Funding Needs 

• Q&A Session 

Your insights and feedback will be invaluable as we refine our approach and align it with the 

company's goals. Please confirm your attendance at your earliest convenience. 

Thank you, and I look forward to our discussions. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


