
Board Meeting Outcome Notification 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Outcome of the Board Meeting held on [Meeting Date] 

Dear [Recipient Name], 

We hope this message finds you well. We are writing to inform you of the outcomes from the 

board meeting held on [Meeting Date]. 

Key Outcomes: 

• Decisions made regarding [Topic 1] 

• Approval of [Topic 2] 

• Discussion on [Topic 3] 

We appreciate your contributions and commitment to our continued success. Please feel free to 

reach out if you have any questions or require further clarification on any matters discussed. 

Thank you for your ongoing support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


