
Board Governance Compliance Check 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Organization: [Organization Name] 

Address: [Organization Address] 

Dear [Recipient Name], 

As part of our ongoing commitment to uphold the highest standards of governance and 

compliance, we are conducting a thorough review of our board governance practices. This letter 

serves as a formal notification that we will be conducting a compliance check on the following 

areas: 

• Board Composition and Structure 

• Meeting Minutes and Documentation 

• Conflict of Interest Policies 

• Bylaws and Governance Policies 

• Performance Evaluation Processes 

Please ensure that all necessary documentation is prepared and available for review by [Insert 

Due Date]. Our team will reach out to schedule a meeting to discuss any findings and 

recommendations based on the compliance assessment. 

Thank you for your cooperation and commitment to maintaining strong governance practices 

within our organization. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


