
Community Event Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

We hope this message finds you well. We are excited to reach out to you regarding a potential 

collaboration for an upcoming community event that aims to [insert purpose or objective of the 

event]. Our organization, [Your Organization Name], is committed to [briefly describe your 

mission or vision] and believes that partnering with [Recipient's Organization Name] would 

greatly enhance the impact of this event. 

The event is planned for [insert date and location], and we anticipate attracting a diverse group of 

community members. We envision collaborating with your esteemed organization to [mention 

specific roles or contributions, e.g., provide resources, share expertise, co-sponsor, etc.]. 

We would love to discuss this opportunity further and explore how we can work together to 

make this event a success. Please let us know a convenient time for us to meet or have a phone 

conversation. 

Thank you for considering this collaboration. We look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Phone Number] 

[Your Email Address] 


