
Board Initiative Outcome Briefing 

Date: [Insert Date] 

To: [Insert Recipient's Name and Title] 

From: [Your Name and Title] 

Dear [Recipient's Name], 

I am pleased to provide you with the outcome briefing regarding our recent board initiative, 

[Name of Initiative]. The purpose of this initiative was to [briefly explain the purpose of the 

initiative]. 

Key Outcomes 

• Outcome 1: [Description of outcome] 

• Outcome 2: [Description of outcome] 

• Outcome 3: [Description of outcome] 

Next Steps 

Moving forward, we plan to [describe any proposed next steps or follow-up actions]. 

Thank you for your continued support and engagement. Should you have any questions or 

require further details, please do not hesitate to contact me. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


