
Utility Backup Power Plan 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Institution's Name] 

[Insert Institution's Address] 

Dear [Recipient's Name], 

As part of our commitment to ensuring the uninterrupted operation of our educational institution 

during power outages, we have developed a comprehensive utility backup power plan. This plan 

outlines the necessary measures and resources to maintain essential functions and provide a safe 

learning environment for our students. 

1. Objectives 

• Ensure continuity of educational activities during power outages. 

• Provide adequate emergency lighting and communication systems. 

• Safeguard physical and digital learning resources. 

2. Backup Power Resources 

We will utilize the following resources: 

• Portable generators capable of powering essential equipment. 

• UPS (Uninterruptible Power Supply) systems for critical devices. 

• Designated backup power suppliers and contracts. 

3. Implementation Plan 

The implementation of the backup power plan will include: 

1. Regular maintenance and testing of backup equipment. 

2. Staff training on emergency protocols and equipment usage. 

3. Communication plans to inform stakeholders during outages. 

4. Conclusion 

We are dedicated to providing a safe and uninterrupted learning experience for our students. 

Your support in the implementation of this utility backup power plan is crucial for the continuity 

of our educational services. 



Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Institution's Name] 

[Contact Information] 


