
Annual Diversity Assessment Report 

Date: [Insert Date] 

To: [Board of Directors] 

From: [Your Name]  

[Your Position]  

[Your Organization] 

Dear Members of the Board, 

As part of our commitment to fostering an inclusive and diverse workplace, I am pleased to 

present the Annual Diversity Assessment Report for the year [Insert Year]. This report provides 

an overview of our diversity initiatives, the progress we have made, and the areas needing 

improvement. 

Summary of Key Findings 

• Diversity metrics for recruitment and retention. 

• Employee engagement and satisfaction levels across different demographic groups. 

• Training and development opportunities offered to underrepresented groups. 

Actions Taken 

This year, we implemented several initiatives aimed at improving diversity within the 

organization, including: 

• [Initiative 1] 

• [Initiative 2] 

• [Initiative 3] 

Recommendations for Future Initiatives 

To enhance our commitment to diversity, I recommend the following actions be considered for 

the upcoming year: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Your feedback and support are crucial in driving these initiatives forward. Thank you for your 

attention to this important matter. 



Sincerely, 

[Your Name]  

[Your Position] 


