Final Decision on Disciplinary Action

Date: [Insert Date]
[Recipient's Name]
[Recipient's Address]
[City, State, Zip]

Dear [Recipient's Name],

After careful consideration and review of the findings from the disciplinary hearing held on
[Insert Date of Hearing], the Board has reached a final decision regarding your case.

Based on the evidence presented and the testimonies provided, the Board has determined that
[Insert Summary of Findings]. Consequently, the following disciplinary action will be
implemented:

o [Insert Specific Action, e.g., suspension, termination, etc.]
o [Additional Actions, if necessary]

This decision is effective as of [Insert Effective Date]. You have the right to appeal this decision
in accordance with the [Insert Relevant Policy or Procedure]. If you wish to appeal, please
submit your written appeal to [Insert Contact Information] by [Insert Deadline for Appeal].

We understand this decision may be disappointing. If you have any questions regarding this
outcome or the appeal process, please do not hesitate to reach out.

Sincerely,

[Your Name]

[Your Position]
[Organization Name]
[Contact Information]



