
Letter of Commendation 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally commend you for your exemplary service on the board of [Organization 

Name]. Your dedication, insight, and unwavering commitment have significantly contributed to 

our mission and objectives. 

Throughout your tenure, you have consistently demonstrated strong leadership and have been an 

invaluable asset to the board. Your ability to foster collaboration and drive strategic initiatives 

has not gone unnoticed. 

Thank you for your outstanding contributions. We are grateful for your service and look forward 

to your continued dedication to [Organization Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


