
Letter of Appreciation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express our heartfelt appreciation for your dedicated service on the [Name of 

Board] during your term from [Start Date] to [End Date]. Your commitment and contributions 

have been invaluable in shaping the direction and achievements of our organization. 

Your insights during our meetings and your unwavering focus on our mission have made a 

significant impact. The initiatives you championed, particularly [specific initiative], have not 

only enhanced our community but have also set a high standard for future board members. 

Thank you once again for your hard work, passion, and dedication. We wish you all the best in 

your future endeavors and hope you continue to stay connected with us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


