Retirement Letter for Honoring [Board
Member's Name]

Date: [Insert Date]
Dear [Board Member's Name],

As you prepare to embark on this new chapter of your life, we want to take a moment to express
our heartfelt gratitude for your exceptional service on the Board of [Organization Name]. Your
dedication, leadership, and vision have played an integral role in our success.

Your contributions in [specific achievements or initiatives] have left a lasting impact, and your
kindness and wisdom will be greatly missed. While we will miss your presence, we are excited
for you as you embrace new adventures in retirement.

We would like to invite you to a retirement celebration on [event date] at [event location] to
honor your remarkable journey with us. It will be an opportunity for all of us to express our
appreciation and share fond memories.

Thank you once again for your unwavering commitment and dedication. Wishing you all the best
in this next phase of your life.

Sincerely,

[Your Name]

[Your Title]
[Organization Name]
[Contact Information]



