
Board Approval Request 

Date: [Insert Date] 

To: [Board Members' Names] 

From: [Your Name] 

Subject: Approval Request for [Project Name] 

Dear Board Members, 

I am writing to seek your approval for the strategic project titled [Project Name], which aims to 

[briefly describe the project's purpose and objectives]. This project aligns with our organizational 

goals and has the potential to [mention expected outcomes or benefits]. 

Project Overview: 

• Project Duration: [Insert Duration] 

• Budget: [Insert Budget] 

• Required Resources: [Insert Resources Needed] 

The execution of this project will require an initial investment of [insert amount], which we 

anticipate will be recouped within [insert time frame]. The attached document provides a detailed 

project plan, including timelines, milestones, and risk assessments. 

We believe that your approval of this project will be a significant step forward in achieving our 

strategic vision. We kindly request that this matter be included in the agenda for the upcoming 

board meeting scheduled for [Insert Meeting Date]. 

Thank you for considering this important matter. We look forward to your support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


