
Application for Project Clearance 

Date: [Insert Date] 

To, 

The Board of Directors, 

[Company/Organization Name], 

[Company Address Line 1], 

[Company Address Line 2] 

[City, State, Zip Code] 

Dear Members of the Board, 

I am writing to formally request clearance for the [Project Name] project, which aims to [briefly 

describe project objectives]. This project is vital for [reason why the project is important], and 

we anticipate it to commence on [proposed start date]. 

Attached, please find the project proposal and all relevant documentation outlining the project's 

scope, budget, and expected outcomes. We have conducted a thorough analysis and believe that 

this project aligns with the strategic goals of our organization. 

We appreciate your consideration of this application and look forward to your favorable 

response. Should you require any further information or clarification regarding the project, 

please do not hesitate to contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Department/Team Name] 

[Company/Organization Name] 

[Contact Information] 


