
Welcome to [Organization Name] 

Dear [Recipient's Name], 

On behalf of the Board of Directors, I would like to extend a warm welcome to you as you join 

[Organization Name]. We are thrilled to have you with us and are excited about the contributions 

you will make. 

As an integral part of our community, your skills and talents will help us achieve our mission of 

[insert mission statement]. We believe that your unique perspective will enrich our organization 

and foster a collaborative environment. 

Please feel free to reach out to me or any member of the board if you have questions or need 

assistance as you settle in. We look forward to your ideas and feedback as we work together to 

create a positive impact. 

Once again, welcome to [Organization Name]. We are glad to have you on board! 

Sincerely, 

[Your Name]  

Chair, Board of Directors  

[Organization Name]  

[Contact Information] 


