
Reminder: Upcoming Board Event 

Dear [Board Member's Name], 

This is a friendly reminder about the upcoming board event scheduled for [Date] at [Time]. The 

event will take place at [Location]. 

We are looking forward to your valuable participation and insights. 

Please confirm your attendance by [RSVP Date]. 

Thank you, 

[Your Name] 

[Your Position] 

[Your Organization] 


