
Letter of Appreciation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company/Organization Address] 

Dear [Recipient's Name], 

I am writing to express my heartfelt appreciation for your exceptional contributions to our board 

over the past year. Your insights, dedication, and commitment to our organization have made a 

significant difference. 

Your expertise and leadership have helped us navigate challenging situations, and your 

innovative ideas have sparked important discussions that have led to our continued success. We 

are incredibly fortunate to have someone with your knowledge and experience on our team. 

Thank you once again for your outstanding service and for your unwavering support. We look 

forward to your continued contributions and guidance as we move forward. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 


