
Board Resolution Communication 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Subject: Board Resolution 

Dear [Recipient's Name], 

This letter serves to formally communicate the resolutions that were adopted by the Board of 

Directors of [Company Name] during the meeting held on [Date of Meeting]. 

Resolution Details: 

1. Resolution 1: [Description of Resolution 1] 

2. Resolution 2: [Description of Resolution 2] 

3. Resolution 3: [Description of Resolution 3] 

The resolutions above have been authorized and recorded in the official minutes of the meeting. 

Please ensure that the necessary actions are taken in accordance with these resolutions. 

If you have any questions or require further clarification, feel free to reach out. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


