Board Directive Advisory

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Board Directive Advisory

Dear [Recipient Name],

We are writing to inform you of a directive issued by the Board of Directors regarding [specific
subject]. This directive is effective as of [effective date] and outlines the following key points:

o [Key Point 1]

e [Key Point 2]

e [Key Point 3]
It is imperative that all relevant parties are informed and prepared to comply with this directive.
Please review the details carefully and ensure that any necessary actions are taken by [deadline
for actions].

If you have any questions or require further clarification regarding this directive, do not hesitate
to reach out.

Thank you for your attention to this matter.
Sincerely,

[Your Signature]

[Your Job Title]

[Your Company]



