
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Board Member's Name/Board of Directors], 

I am writing to you on behalf of [Your Organization], a [brief description of your organization]. 

We are dedicated to [brief description of your mission or goal]. 

We are excited to announce [details about the event or initiative for which you are seeking 

sponsorship]. This event will take place on [date] at [location]. We anticipate an attendance of 

[number of attendees], which presents an exceptional opportunity for visibility and engagement. 

We are seeking sponsors to help us achieve our goals, and we believe that [Board Member's 

Company Name or Board's Organization Name] would be a perfect fit. Your support will not 

only contribute to the success of this event but also promote [mention benefits for the sponsor]. 

We would greatly appreciate the opportunity to discuss this with you further. I am happy to 

provide more details regarding sponsorship levels and associated benefits at your convenience. 

Thank you for considering this opportunity to partner with us. We look forward to the possibility 

of working together to make a positive impact. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


