
Request for Financial Assistance 

Date: [Insert Date] 

To: [Board Members' Names] 

[Organization's Name] 

Dear Board Members, 

I hope this message finds you well. I am writing to request financial assistance for [specific 

purpose/project] that aims to [briefly describe the goal and significance of the project]. This 

initiative will greatly benefit [target audience or community impact]. 

As you are aware, our organization has been committed to [insert mission or vision], and this 

project aligns perfectly with our objectives. However, we are currently facing financial 

constraints that hinder our ability to execute this plan effectively. 

We are seeking a financial contribution of [insert amount] to help cover [specific costs or budget 

items]. In return, we can provide [mention any recognition, reports, or benefits offered to the 

donors]. 

We believe that with your support, we can make a significant difference in [describe the 

expected outcome]. I am happy to discuss this further and provide any additional information 

needed. 

Thank you for considering our request. We appreciate your ongoing support and dedication to 

our mission. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization's Name] 

[Contact Information] 


