Board Approval Request for Project Funding

Date: [Insert Date]
To: [Board Member Names]

From: [Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]

Dear Members of the Board,

I am writing to formally request approval for funding for [Project Name], which aims to [briefly
describe the project's goal]. This project is crucial for [reason the project is important, e.g.,
improving operations, increasing revenue, meeting client needs].

The total funding required for this project is [insert amount]. We anticipate that the project will
be completed by [insert timeline], and it is projected to generate [insert expected benefits].

Please find attached the detailed project proposal, which includes a breakdown of costs and the
projected return on investment. | believe this project aligns with our organization's strategic
goals and offers a significant potential for growth.

I look forward to discussing this proposal in detail at the upcoming board meeting on [insert
meeting date]. Thank you for considering this request.

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



