
Permission Request for Utility Digital 

Platform Access Management 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company/Organization Address] 

Dear [Recipient's Name], 

I am writing to formally request permission to access the Utility Digital Platform for [specific 

purpose, e.g., "data analysis," "report generation," etc.]. This access is essential for [brief 

explanation of why you need access, e.g., "improving our operational efficiency," "conducting 

research," etc.]. 

As a [Your Position] at [Your Company/Organization Name], I believe that having access to the 

Utility Digital Platform will greatly enhance our ability to [describe benefits, e.g., "make data-

driven decisions," "streamline processes," etc.]. I assure you that this access will be used 

responsibly and in accordance with all relevant guidelines and policies. 

Thank you for considering my request. I am happy to provide any additional information needed 

to facilitate this process. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


