
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to seek your generous support for our upcoming 

community service project, [Project Name], which is scheduled to take place on [Date]. This 

project aims to [briefly describe the project goals and impact on the community]. 

We aim to involve [number] volunteers from the community, and we anticipate serving 

approximately [number] individuals in need. However, to make this initiative successful, we 

require sponsorship to cover [list specific needs, e.g., materials, promotional efforts, etc.]. 

Your support will not only help us achieve our objectives but will also demonstrate your 

commitment to the betterment of our community. We would like to invite you to become a proud 

sponsor of this meaningful project. 

In appreciation of your generosity, we would be happy to offer [mention any sponsorship 

benefits, such as logo placement, recognition in promotional materials, etc.]. 

Thank you for considering our request. I would love to discuss this collaboration further and 

answer any questions you may have. Please feel free to contact me at your convenience. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization Name] 


