
Request for Donations for Local Food Drive 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Organization/Group Name]. We are organizing a local food drive to support families in 

need within our community. 

We aim to collect non-perishable food items, such as canned goods, pasta, and rice, to distribute 

to those facing food insecurity. Our event is scheduled for [Event Date] at [Event Location], and 

we anticipate serving hundreds of families. 

Your generous support can make a significant difference. We would greatly appreciate any 

contributions you can provide, whether it be food items, monetary donations, or even volunteers 

to help with the event. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you have any 

questions or require further information. Thank you for considering our request to support this 

vital cause. Together, we can help our neighbors in need. 

Sincerely, 

[Your Name] 

[Your Organization/Group Name] 

[Your Contact Information] 


