
Partnership Collaboration Offer 

[Your Name] 

[Your Title] 

[Your Institution] 

[Institution Address] 

[Email Address] 

[Phone Number] 

Date: [Current Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a partnership between [Your 

Institution] and [Recipient's Institution] for the upcoming [Event Name], scheduled to take place 

on [Event Date]. Our goal is to foster collaboration and innovation in the field of [Subject/Field]. 

We believe that your institution's commitment to [Specific Area of Interest] aligns perfectly with 

our vision for this event. By partnering together, we can enhance the experience for both parties 

and create valuable opportunities for our participants. 

As a partner, [Recipient's Institution] will receive: 

• Brand visibility across event marketing materials 

• Opportunities for your faculty/students to participate as speakers or panelists 

• A dedicated booth during the event to showcase your programs 

• Networking opportunities with industry leaders 

We would be thrilled to discuss this opportunity in more detail and explore how we can work 

together to make [Event Name] a great success. Please let me know a convenient time for us to 

discuss this further. 

Thank you for considering this partnership. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Title] 



[Your Institution] 


