
Request for Support: Online Trade Shows 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Support for Upcoming Online Trade Shows 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your support as we prepare for our 

upcoming online trade shows scheduled for [insert dates]. These events are crucial for us to 

effectively showcase our products and connect with potential clients. 

We would greatly appreciate your assistance in the following areas: 

• Promotional support through your channels. 

• Providing logistical resources for the event. 

• Technical assistance to ensure smooth virtual operations. 

Your involvement would not only enhance the quality of these trade shows but also help us 

achieve greater outreach. We look forward to discussing how we can collaborate effectively on 

this initiative. 

Thank you for considering our request. I am happy to provide more details or answer any 

questions you may have. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


