
Endorsement Request for Online Event 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your endorsement for our upcoming 

online event titled "[Event Title]", scheduled to take place on [Event Date]. The event aims to 

[briefly describe the purpose and objectives of the event]. 

Your endorsement would greatly enhance the visibility and credibility of our event, and we 

believe that your support would resonate with our audience. We are expecting [insert number] 

participants, including [mention any prominent figures or stakeholders that will be attending]. 

We would be honored if you could provide your endorsement in the form of a [mention type of 

endorsement e.g., written statement, video message, etc.]. Your involvement would not only 

inspire our attendees but also reinforce the importance of [mention relevant themes or goals 

related to the event]. 

We would appreciate your support and would be happy to provide additional information or 

discuss this further at your convenience. Thank you for considering our request. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


