Letter of Introduction for Sponsorship
Opportunities

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Title]
[Recipient Organization]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| hope this letter finds you well. My name is [Your Name], and | am the [Your Title] at [Your
Organization]. We are currently seeking potential sponsorship partners for our upcoming
[Event/Project Name] scheduled for [Date], and | believe that [Recipient Organization] would be
an excellent fit.

[Provide a brief overview of your organization, its mission, and values. Mention any relevant
achievements or accolades that may appeal to the potential sponsor.]

The [Event/Project Name] aims to [Describe the purpose of the event/project and its importance
to the community or industry]. We expect to attract [Number of Attendees/Participants] and
provide significant exposure and engagement opportunities for our sponsors.

We would be thrilled to discuss how a partnership with [Your Organization] could benefit
[Recipient Organization] and enhance your visibility within our audience. Attached, you will
find our sponsorship proposal, which outlines various partnership opportunities and the
associated benefits.

Thank you for considering this opportunity. | would be delighted to schedule a call or meeting at
your convenience to further discuss this potential collaboration. Please feel free to reach out to
me directly at [Your Phone Number] or [Your Email Address].

Sincerely,
[Your Name]



[Your Title]
[Your Organization]



