
Letter of Recognition 

Date: [Insert Date] 

[Sponsor's Name]  

[Sponsor's Title]  

[Sponsor's Company/Organization]  

[Sponsor's Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

generous sponsorship and support during [Event/Project Name]. Your contribution has made a 

significant impact on our mission and has enabled us to achieve [specific goals or outcomes]. 

We are truly grateful for your investment in [specific program or initiative], and we appreciate 

your commitment to [cause or community]. Your generosity not only helps us in our efforts but 

also inspires others to join our cause. 

We would like to recognize you during [mention any upcoming event or initiative], and we invite 

you to [participate/attend]. We believe it's important to celebrate the partnerships that make our 

work possible. 

Again, thank you for your invaluable support. We look forward to continuing our partnership in 

the future. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


