Utility Preventive Upkeep Plan

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Utility Preventive Upkeep Plan

Dear [Recipient Name],

I hope this message finds you well. In line with our commitment to ensuring optimal

performance and reliability of our utility services, | am writing to present our proposed
preventive upkeep plan for the upcoming period.

Objective

The main objective of this plan is to proactively address potential issues in our utility systems to
minimize downtime and enhance service quality.

Scope of Work

Routine inspections of utility installations
Scheduled maintenance tasks
Replacement of worn-out components
Emergency preparedness assessments

Implementation Timeline

The preventive maintenance activities will commence on [start date] and will be conducted on a
[weekly/monthly/quarterly] basis.

Budget Estimates

The estimated budget for the preventive upkeep activities is [insert amount], covering labor,
materials, and contingencies.

We believe that this preventive upkeep plan will significantly reduce unplanned outages and
improve our service delivery. I look forward to your feedback or any further discussion
regarding this proposal.

Thank you for your attention to this important matter.



Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



