
Letter of Sponsorship Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

I hope this letter finds you well. My name is [Your Name], and I am [your position] at [Your 

Organization]. We are dedicated to [briefly describe your organization and its mission]. 

 

We are planning to [describe the event or project], scheduled for [event date], and we believe 

that partnering with [Recipient Organization] would not only enhance the experience but also 

support our mutual goals of [state the common goals]. 



 

As a valued sponsor, [Recipient Organization] will receive [details of sponsorship benefits, such 

as logo placement, promotional opportunities, etc.]. Together, we can achieve [mention the 

impact of partnership]. 

 

I would love the opportunity to discuss this collaboration further. Please let me know a 

convenient time for us to meet or speak on the phone. Thank you for considering this 

partnership. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


