
Follow-Up on Sponsorship Opportunity 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our recent conversation 

regarding the sponsorship opportunity for [Event/Project Name] scheduled for [Date]. 

We are excited about the possibility of partnering with [Company Name] and believe that your 

involvement would greatly enhance our event while providing valuable exposure for your brand. 

As discussed, the sponsorship packages include [briefly mention key benefits or features], and 

we would be thrilled to have you on board. 

Please let me know if you need any further information or if we can arrange a time to discuss this 

further. 

Thank you for considering this opportunity. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


