
Letter of Acknowledgment 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Sponsor's Name] 

[Sponsor's Company Name] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are writing to formally acknowledge your generous sponsorship contribution of [amount or 

description of contribution] toward [event or project name] held on [date]. Your support plays a 

crucial role in our efforts to [briefly describe the purpose or goal of the event/project]. 

Thanks to sponsors like you, we are able to [mention specific outcomes or impacts of the 

sponsorship]. We truly appreciate your commitment to our cause and are grateful for your 

support. 

If you have any questions or need further information, please do not hesitate to contact us at 

[contact information]. We look forward to collaborating in the future. 

Thank you once again for your generosity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 


