
Event Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce [Event Name], taking place on [Event Date] at [Event Location]. 

This event aims to [briefly describe the event purpose and goals]. As we prepare for this event, 

we are seeking sponsorship from valued partners like [Recipient's Organization]. 

We believe that your support can make a significant impact on the success of this event. In return 

for your sponsorship, we are pleased to offer the following benefits: 

• Brand exposure before, during, and after the event. 

• Company logo featured in our marketing materials. 

• Opportunity to showcase products/services on-site. 

• Complimentary tickets for your team. 

We have various sponsorship levels available, ranging from [list sponsorship levels, e.g., Gold, 

Silver, Bronze], each designed to maximize your visibility. We are happy to discuss custom 

opportunities as well. 



We would be thrilled to partner with [Recipient's Organization] for [Event Name]. If you're 

interested, I would love to schedule a call to discuss this further. Thank you for considering this 

opportunity. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


