
Letter of Sponsorship Request 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], an 

organization dedicated to [brief description of your organization and its mission]. We are excited 

to announce that we will be hosting [Event Name] on [Event Date] at [Event Location]. This 

event aims to [briefly describe the purpose of the event and its impact]. 

We would like to invite [Sponsor's Company] to be a corporate sponsor for this event. Your 

support will help us [describe how the sponsorship will be used, e.g., cover costs, provide 

resources, etc.]. In return for your generosity, we offer numerous benefits, including [list benefits 

such as logo placement, promotional opportunities, etc.]. 

We believe that partnering with [Your Organization] will provide excellent exposure for your 

brand while contributing to a meaningful cause. We would love to discuss this opportunity with 

you [provide contact information or a call to action for a meeting]. 



Thank you for considering our sponsorship proposal. We look forward to the possibility of 

working together to make [Event Name] a success! 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


